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*/ You are a Google Cloud program manager. Draft an executive summary email to [persona] based on
[details about relevant program docs]. Limit to bullet points.
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*/ Help me craft an empathetic email response. | am a customer service representative, and | need to
create a response to a customer complaint. The customer ordered a pair of headphones that arrived
damaged. They’ve already contacted us via email and provided pictures of the damage. I've offered a
replacement, but they’re requesting an expedited shipping option that isn’t typically included with their
order. Include a paragraph that acknowledges their frustration and three bullet points with potential
resolutions. (Geminiin Docs) E
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¥ Help me craft an empathetic email response. | am a customer service representati X
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Y uus B eman O BFHGER @ =2 Dear (Customer Nama),

| am writing to address your recent complaint regarding the damaged headphones you
received. | sincerely apologize for the inconvenience and frustration this has caused
you.

7 Help me write X | understand that you have already contacted our customer service team and provided

Help me craft an empathetic email response. | am a customer service pictures of the damage. | have reviewed your case and confirmed that the
headphones were indeed damaged during shipping. | have already processed a

representative, and | need to create a response to a customer complaint. The replacement order for you, and it will be shipped out via expedited shipping at no
customer ordered a pair of headphones that arrived damaged. They’ve already additional cost.
contacted us via email and provided pictures of the damage. I've offered a

replacement, but they’re requesting an expedited shipping option that isn’t typically In addition to the replacement, | would like to offer you the following options to further

resolve this issue:

B e A partial refund for the headphones
e A store credit for future purchases
o A free gift from our catalog
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% Suggest 10 alternative options in place of expedited shipping to resolve the customer’s frustration
about receiving the damaged package. (Geminiin Docs) E

Gemini ki Google Xf# : [10 B RERSRBE]

85?;6' lgﬁ-_ Y Refine selected text: Suggest 10 alternative options in place of expedited shipping t X
9 1. Offer a full refund for the damaged package.
2. Provide a replacement for the damaged package at no additional cost.
2 EBR > 3. Provide a discount on a future purchase to compensate for the damaged package.
4. Offer a free gift or bonus item to compensate for the damaged package.
D EERE 5. Extend the customer's subscription or membership by a certain period to compensate
— e for the damaged package.
2 REHERNEER 6. Provide a store credit that can be used towards a future purchase.
T HtRE 7. Cover the cost of repairs for the damaged item.
- 8. Send a personalized apology letter to the customer.
X HEfE 9. Provide a detailed explanation of how the company is working to prevent similar
= %m incidents from occurring in the future.

i
~

-
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. Offer to pick up the damaged package from the customer's address at no additional
cost.

Suggest 10 alternative options in
place of expedited shipping to
resolve the customer’s frustration

about receiving the damaged SIS ERSNE AN ATIE Iﬁ Q]
kage.
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*/ Draft templates for three different types of customer communication. Create a template for apology
emails, order confirmation messages, and thank you notes for loyal customers. Keep each template to
one paragraph and use a friendly tone. (Geminiin Docs) a

EREARET —ERENER  CAIUEFREBLIMAELAATRBMNBEE—HHITER o TIFEER EAL -
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*/ Craft a list of customer communication best practices that can be used to train new team members.
Outline three sections including how to handle happy customer inquiries, neutral customer inquiries, and
dissatisfied customer inquiries. (Gemini in Docs) E

TEIMIBREEIRECBIREHA » WEBKEERIBELERNFER - ATHERTS » ERIR gemini.google.com
TWEA -

<4 lam a[customer service manager]. | am trying to create standardized language that the team can
use when interacting with customers on phone calls. Generate templates for common call openings,
greetings, and closures for a customer service representative at a retail store. These templates should
allow for personalization with customer details. The goal is to ensure consistency and professionalism
while allowing for differentiation with specific customer information. (gemini.google.com) 4
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*/ Draft an email to my colleagues proposing a meeting to discuss customer experience improvement
initiatives. Request that marketing, sales, and product stakeholders meet in the next week to get a clear
sense of roles and responsibilities. (Gemini in Gmail) v§
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’lﬁ Create a table to track the progress and impact of different customer experience improvement tactics
using relevant metrics including support ticket volume and priority level (high, medium, low).
(Gemini in Sheets) E
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*/ Summarize this content to write a clear and concise product return policy and outline 5 steps for
customers to take in sequential order. (Gemini Docs) a
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*/ Take this content and turn it into a short blog with the title “Resolve Common Issues Without Agent
Assistance.” Have separate sections for our return policy, our refund policy, and our store credit policy.
(Gemini in Docs) a

RECRELEFIGEEA > WEEKERIEHE=EEENEZABERI2EEM  SFHRETH Google X
%> jﬁEﬂZ@J Gemini ik Google X HHIIRRINAE > ABEA

*/ Draft an email template to a customer that highlights self-service resources [blog link] for [support
issues]. Thank the customer for their business and assure them of our commitment to meeting their
needs. (Gemini in Docs) a
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*/ Request a follow-up conversation on [date] at [time] with this customer who provided negative feedback
to understand their concern and offer resolutions. Include example solutions. (Gemini in Gmail) [V§
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*/ Create five different questions to customers who have just spoken to an agent on the phone. Questions

should gauge how effective the call was, if the customer’s concern was addressed, and if they would
recommend our business to others. (Gemini in Docs) a
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*/ Write an email inviting my most loyal customers to a feedback session next week at [location] on [date]
at [time] about our updated [policies]. (Gemini in Gmail) [v§

RRREERE > CREIZFPEREFRNEFEMN - EFEENSRIBESHEHRHE > I)R2EE) Gemini ik Gmail
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*/ Write a thank you note, personalized for [customer name] that thanks them for their attendance at the
feedback session and explains how we will use feedback to improve our policies. (Geminiin Gmail) [™j
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<4 Write five questions | can use to research a company in the [industry] industry to understand the biggest
challenges they face and prepare for the first meeting. (gemini.google.com) 4
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*/ Summarize findings about [industry] from this content and create talking points to discuss with the client.
(Gemini in Docs) a

RECEEBEFRATFERGH @ {TEEEF —HEX[AEFIMH  LHRL Gmail » TELE) Gemini ik Gmail
RO RINEE - R TEEE. » ARBA

*/ Write an email introducing me as the client services coordinator for [account]. Ask my customer for a
meeting about [topic], requesting dates and times in the next two weeks. (Gemini in Gmail) Vg
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? Draft an email confirming that | will be at the board meeting. Ask if we can adjust the agenda to give
15 minutes to [urgent topics]. (Geminiin Gmail) g
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M Gl Erie] Draft an email confirming that | will be at the board
meeting. Ask if we can adjust the agenda to give 15

% minutes to [urgent topics]. | BGH fEava
Y Draft an email confirming that | will be at the board meeting. Ask i... X
Hi there,

I'm writing to confirm that | will be attending the board meeting.

| was wondering if we could adjust the agenda to give 15 minutes to discuss
some urgent topics.

Thanks,
[Your name]

stpsmmpnERnaTaE: o0 GF [0
ERAISIEREHIE  EXNABIETTEE  BREE

EHEEERRFETHE  BLFEERB|ASERN L > REAFEN NEiH > MEAENERL -
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Gemini bR Gmail : [{FBAERZER]

I -2 X
M Gemini hik Gmail
W&
x5
0 EAEXER Y Draft an email confirming that | will be at the board meeting. Ask i... X
- U b
- Hello,
C EMBIL = Wi - | am writing to confirm my attendance at the upcoming board meeting.

| would like to request a minor adjustment to the agenda. | would appreciate it if
we could allocate 15 minutes to discuss a few urgent matters.

Thank you for your consideration.

Best regards,
[Your name]
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<4 I'mthe COO of a mid-sized company. | am hosting a quarterly town hall meeting with the entire company.
There has been a lot of positive progress and momentum this quarter, but | am worried that multiple
teams have low morale due to some unforeseen setbacks. | want to brainstorm and practice how | will
respond to potentially tough questions. Help me write challenging questions that employees may ask at
the upcoming town hall about our earnings, leadership changes, and vision of the company. Generate
potential answers for each question that use a confident but firm tone. (gemini.google.com) 4

EEMENZRTRENCEANEFERAED  FECHRRBAMNAUREOLEBBENSE » FHEEREFR
BAEARYRS R o ICBREMIET » ARBA !

4 These questions and suggested answers are helpful in my preparation phase. Now, | want to gather ideas
on how | can respond empathetically to questions, especially in uncertain times. Use a confident and
reassuring tone to generate responses that acknowledge the concern and let the employees know that
we are striving to do our best for the entire company. (gemini.google.com) 4

TRLIEEREAER  BRNAREIREAONESR » SETAGRHAFS o LRESEE Gemini ik Google X
HBEEE - IR FRGHTRY Google XXff > IHEEEY TREKE. » ARBA !

*/ Help me write two uplifting paragraphs for employees who have just finished a challenging quarter.
Acknowledge [difficulties] and emphasize [positives] for the upcoming quarter. Use a tone that is
motivating, optimistic, and fosters a sense of unity and collaboration. (Gemini in Docs) a

AR : EiRTEREMCEEFE

TAERSITFRZRE  ERGFIERRRDY - CEZEZ2MEEH > AEERZDEFREHHLERMREERFER - &
FERY Gmail » I FEBE S5 < BXE) Gemini AR Gmail BIIRRINAE o FBERR :

y Draft an email to [project lead] letting them know | will not be in the meeting due to an urgent matter.
Ask them to take detailed notes and to ensure the team arrives at a decision on [key topic] in addition to
assigning ownership of the postmortem report to [colleague]. (Geminiin Gmail) Vg
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CEIRM BRI EEF RSN » £ Google XHFHEL TREZFEL » HIMNAES ERRHIGHIAR « 2APTEE -~ B
BRHKRER > URAAENREmEEHENRRET - CITFEREERAENBRIK LASHNIRMRENXE
RETERE—2 Google X HEEEY MEHE B Gemini I2RINEE » AREA !

*/ Generate a list of four relevant and engaging thought leadership blog post ideas for [company] based on
trending topics, target audience analysis, and brand keywords. (Gemini in Docs) a

ZER—%E%T > BRI REELTNREERELTE > CERTFERCUZARENRERE MARXRERAR
FRERFBAEER RAELE - 2T REMNITHIBAE » KFE—LEWHE) - iR Google XX+ » i
B TEBRE) > ARBA

*/ Generate three options for a new slogan emphasizing reliability, innovation, and a long history of
popularity for [company]. (Gemini in Docs) [§

BZEA BN CEAE B8 > MITHIFAEA&ISEIERNANES > BaRKIEFNITIHEHANE - CITEERE
IBHIREREE  IRAHAEEIERSE > NETE Google AR RIRITAVATIR > $EEY [{EH Gemini BUMEER 1 > A
BEHA :

g Create an image of a trade show booth using orange and blue colors. The booth should be modern and
showcase interactive computer stations. (Gemini in Slides)

AR TR BE N

b

THEKREL SHRRTNEFLE > SHEMEE—E2NEY > CRREBREHCEELRL  REEME—
& » R2B11E gemini.google.com LEA :

(G

<4 lama CMO conducting a competitive analysis. My company is considering expanding into [a new line of
business]. Generate a list of the top five competitors in the [industry] industry and include their pricing,
strengths, weaknesses, and target audience. (gemini.google.com) 4

RAMRE » CREEFE—EEBNLERE > BEESHASNEANERE » NEHA !
<4 Okay, | am going to try to convince my CEO that we should expand into [line of business]. Draft a concise,

competitive strategy for the next five years for the [industry] industry across North America markets with
goals, strategies, and tactics. (gemini.google.com) 4
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TIERZBREEE » TN EDNEE EMERE S o KBIRR gemini.google.com EA :

<4 lamthe CTO of [company] in [industry]. | want to understand emerging technology trends. Summarize
the top five emerging technologies with the most significant potential impact on [industry]. For each
technology, list its potential benefits and challenges, and suggest how it could impact [company] in the
next two to three years. (gemini.google.com) 4

Gemini RIMFEER TN T ATRMERIFHIER - CRRABMSTETE > BEAUTATHEGLHE

4 Recommend three areas where [my organization] can take proactive steps to stay ahead of the curve on
[specific areas]. (gemini.google.com) 4
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CHYEFRAI R (HE— (R BRI R 2 B €t %ﬂﬁﬁﬁiﬁéﬁlﬂﬁ’]&miﬁi » RBRHEETTR BRI EIANITRAREE
fEIRE » BIEHIERE HEUBSH U RIRETT © NER Google XHFIRTERE » Wi MEER I BE Gemini
hR Google X RIIRRINAE » ABEA !

*/ Summarize the key findings and implications of this report for [audience]. Focus on the main
[vulnerabilities] identified and the recommended actions to address them. Use a formal tone.
(Gemini in Docs) a

ENRHEEREER  ARITRIZHES Eﬁn¥£m:§nﬂ ° uH?}L‘tbﬁnﬂ*ﬁ]ﬂfﬁ@HL@ MERSHBEEERRIRE
RELCEEQP TREXEFIH - THFGHETIH ° HEFE Gmail » R MEHE 1 B Gemini ik Gmail
BUFRRINAE » RBEHIA -

*/ Help me write an email to my CEO requesting a 30-minute meeting next week to discuss our upcoming
[IT changes]. Include considerations for scalability, security, and data management. (Gemini in Gmail) [™§

& : BH T EE

ARBRE—EFENFEERITES THREFIER - CRARERETRE - R Google B RILE
MERER > ARBA

Tﬁ Create a tracker of software licenses for employees and include columns for license types, usage rights,
and renewal dates. (Geminiin Sheets) [}

17
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TRREEERIETE > BRBAZEREMERZIER  EEMRT c BATRERK » HIEHERESZHE
£ o TITHAERER » M 2B Google X4 » MEIE) Gemini kR Google XRIIRRINAE » REBEHA -

*/ Brainstorm 10 employee appreciation ideas based on company culture of [type] and diverse employee
interests such as cooking, gardening, sports, reading, and traveling. (Gemini in Docs) a

Gemini hik Google X33 HIEHAIE @ :BEHE THEMESEESE - BF > GthHEEREEKREE B
FTERBEBKRE > AR T EFHGSEAMA2E - I TEKE. BUA Gemini hik Google XHFBIFRRIN
fE > ABEA

4/ Draft an email template that thanks [employee] for their hard work and [recent accomplishments]. Offer
them an extra perk for their dedication, such as a coffee gift card. Use an upbeat and professional tone.
(Gemini in Docs) a

AR HEETREE

THROEESHIEEREER » HENBEIZA  CRESR—MEZMEAT  FET  ARHEIMEER
R o 27 EHRREE » TBRGE Google X4 » WA MEFHE | BXE) Gemini Hk Google XHFHIHRRINGE » A%
A

4/ Draft an anonymous employee satisfaction survey with questions and answer options that touch upon
key areas like workload, work-life balance, compensation, and career growth opportunities. Ensure the
questions are clear, concise, and avoid leading answers. (Gemini in Docs) E

TR 5 USEEENE RO > TRAIAERERRED Google XFH - MELZRT —MHE » HTRIBER
2EFR > REER MEHE1 B®) Gemini Bk Google XHFHIHRRINAE » ABEA !

y Summarize the results of the employee feedback to identify key themes. (Gemini in Docs) a

BUMA SRR
R®  ETmBOHN

TEEBIATAIMA » EHR EXEFHREZ IR E - C—ESRERRERE > MRENERRERE &
ZEEFEFHEECEEERHIFIRIE o 8B gemini.google.com WA :

<4 lam afounder of a startup. | am considering opening a brick-and-mortar store. Conduct an analysis
into the competitive landscape focusing on [focus area]. Provide the strengths and weaknesses of [key
competitors] in this area, including their specific strategies, tactics, and results. Identify actionable
insights and recommendations for how [my company] can improve its approach and gain a competitive
advantage. (gemini.google.com) 4
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&7E gemini.google.com £ Gemini stemitYE T —LBREN » BFIERAMTRERFEHF > RE2HA

<4 Generate a competitive analysis of [company] versus [competitor] within the current market landscape.

(gemini.google.com) 4

IR 45 REE L EIFTAY Google X1 ©
Ri& . EEREEREARE

TMEEFHFREBETREA > EERESLCEN - CEEMEZNAE —HABENEFHBHEBRRIRES » ALLER
SCERFT A EL A ZHIEI—1 Google X4 » BEEY TEIE 1 BE) Gemini ki Google SXHEIRRINAE » AR E
A

*/ Draft a personalized email template to potential investors, highlighting [company’s] unique value
proposition and recent progress on [initiatives]. Request a time to meet to discuss opportunities to
collaborate in the next month. (Gemini in Docs) a

EFHAsARHAENER  EEREFHBARRGEEREAR » GRETERABTLINA—EEARSE - &
TE—EARMIIAMPIEHE » MEER—HIREE - CRBEZATERBNERH Google XX+ » IEXE) Gemini
hR Google X HERTINAE » ARMAERBFEHFRIRET

*/ Draft an email thanking a potential investor for the call and ask for time to schedule a follow-up meeting
to address [questions and concerns]. (Gemini in Docs) a

AE : SEFREBERRIEHA S4H

THE—ARRFM > SFENE T ABNFIABERERER - MK ZRNES TERRIEMFBREER o 8818 Google
XHFREEZFM > WiEE EEE BB Gemini kR Google XHRVRRINAE » ABEA -

*/ Generate a step-by-step checklist summarizing the company’s time-off request policy. Ensure it is
written in plain language and easy for employees to understand. (Gemini in Docs) a

MRS B THFRRIE - RILETEE—ERENS XERSBASRT o SRR Google AERIMRLEE EHKE
B > ARBA

Tﬁ Create a table that tracks weekly staffing. Create columns for date, name, shift (AM or PM), and notes.
(Gemini in Sheets) E


https://gemini.google.com
https://gemini.google.com

ANER

ANEEXA\ESREENSH > BREREASHEMIAE

Bl ) BUEBEATNIE - SEAIEEAT » WigF

Eﬂ%l?ﬁ’ﬁhlﬁﬁ7§%°$%ﬁﬁ%Wﬁ@
ERRTINERRBRE ILE -

BRESHRETEMNEATERE > UEEEET
F > BERELREREINRSBNIE - Fmaeks
BEEE - FIBII% > A2EERBRXIEE > #EcE
i® Gemini for Google Workspace 8FR5ER c tNTBAE
REABIR > A2RANIEEN SREEEEEER) —
£ o

FYE{ER
Bt 2% 2 ENERRTERMR » Uk IEmMAEN HERERAP] —f -

UTFAENSERTEEMAENFERIBE > 518 KZEA Gemini for Workspace EITIHE o RS IE S5 o] 2T
FRUNATAEMBE AR T » SE—RBERNEIZERR - It 2REBEFARABEBAIREEAEN Gemini for Workspace
fEREH > Ee LERRENIRTRTER — M TIEREEERRS °

SIS

‘“?FEEA%*‘WE EEAETEREIUMMER o TE D Google Xff > SR EHFLEEREMNERL ~ ERME
78 o fTiEiE Google XHRIRUELEESS » L EMA Gemini bk Google XHHIIETRINAE ©

*/ | am an HR manager, and | am developing a script for my presentation for new hires. | need to create
the script for an onboarding presentation about our company’s commitment to employee development
and well-being. Help me draft talking points that showcase why employee mentorship and development
are core values for our company. (Geminiin Docs) a

. At EJB . BRER - BR

Gemini ik Google 3 . [E R 2]

20



Gemini ki
Google X

Y Help me write X

I am an HR manager, and | am developing a script for my presentation for new hires. |
need to create the script for an onboarding presentation about our company’s
commitment to employee development and well-being. Help me draft talking points
that showcase why employee mentorship and development are core values for our
company,

¥ 1am an HR manager, and | am developing a script for my presentation for new hire: X

e Introduction:
o Warm welcome to new hires
o Overview of presentation
e Company Overview:
o Brief history and background of the company
o Mission, vision, and values
o Employee Development and Well-being:
o Importance of employee development and well-being
o Company's commitment to creating a supportive and nurturing work
environment
o How employee development and well-being contribute to overall
organizational success
e Mentorship Program:
o Overview of the company's mentorship program
o Benefits of having a mentor and being a mentor
o How to effectively utilize the mentorship program
o Success stories of mentorship experiences
e Training and Development Opportunities:
o Range of training and development opportunities available
o Tuition reimbhiirsement and nrofessional develonment suinnort

stEEREnERtaTIE: 1 Of
ERAIFIRTHIINGE 0 EENRBEAETRTEE o BEEE

#X Gemini hit Google XHFREIMAE » IHEER HEAL  WBRINAESHETENHER > EIE

Google Xk BB RIGIMRESD RS BRI ERENEN > REBWA !

*/ Add four talking points for a new section of the presentation script that explains how we support

our employees’ development. Mention our training and certification programs and mentorship

opportunities. (Gemini in Docs) B
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Google X1+

4

- ¥ Refine selected text: Add four talking points for a new section of the presentation s¢ X
2 ER >
b EtEz e Mentorship Opportunities:
= E4ERfEEE o Pair experienced employees with new hires for on-the-job guidance
_ o Foster a culture of mentorship and knowledge sharing
=3 b o Provide structured mentorship programs
v o Regularly evaluate and improve the effectiveness of our development
X B programs
= MR

Add four talking points for a new HHEEERSNERANATE: b an

section of the presentation script SRS EREIIA » EEMNANSTAERSES - BRE

that explains how we

support our

employees’ development. Mention

our training and certification e .
programs and mentorship = B - B A

opportunities.

Gemini hix Google XX : [FmiEaXcEE R

g EBEY TR A

£/ Gemini ki Google XHFHIIRTRINEE » MIAUTAR :

y Write a st
welcomin

Gemini Hi
Google X1+

Gemini ki Goog

E AR IHENE]

rong closing statement about our expectation that everyone contributes to a respectful and
g workplace. Use a professional tone. (Geminiin Docs) a

Y Write a strong closing statement about our expectation that everyone contributes X

In conclusion, we firmly believe that a respectful and welcoming workplace is essential to our
success. We expect all employees to contribute to creating and maintaining such an
environment. Let us all embrace our responsibility to foster a culture of respect, inclusivity,
and collaboration, where every individual feels valued, heard, and supported. Together, we
can build a workplace that is not only productive but also fulfilling for everyone.

le 3XfF @ [HriEsteaEeRt]

IRERTEREATRERE » SR LUMNAE Z4RET > ABRIRIBERIBGEERS » EFRIL Google FIRER °

o RELFEBRUMFABERIE » 1H=E7E Google X HARATAEHEIXITANEN » It
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Remiaf
HBEAR
A& : BIRigRiE

TEREFERR > BEEFRIEBAENIBISES - B4 » [KITHEIER Gemini for Workspace R Ez » BEEA
SRS EIRIBIERIE o CHABERR NBIEHRER) Google X » HHBBERIENBA BRMERL > UKk
ZRBEFIMEMASEHG > oJ#H Linkedin MEMTE LR SEABEEITIEEREE - B4 » ER NEHE BF
Gemini kR Google XFRIIRRINGE » RBEA !

*/ Create a list of strategies our recruiters can use to improve our existing recruiting process and identify
potential job candidates. (Gemini in Docs) a

HHEFMASERARIERE » IR SRERERILMENEREE  2REREREIETERFARANBTH
RENZ TR 0 ABARBELDIF B2B Ml B2C AREIEEERMABRMEAFRE o EFRRGHEY Google XfF »
BB Gemini ki Google XFBYSRTRINAE » AREA !

*/ | am opening a new job position on the marketing team. Write a compelling role description for a content
marketing manager. Highlight key responsibilities [insert] and requirements including B2B and B2C content
creation, a minimum of five years experience, and a portfolio of writing examples. (Gemini in Docs) E

Gemini ik Google X4 T BiF5ERPA » AR ELIMIERBABTZE » ERAXERABTLEHMAUTRET :

*/ Suggest ways to update [job description] and provide suggestions to make it more compelling for
[audience]. (Gemini in Docs) E

A& . ERmEERE

FECOEH HEERAEREREE » MHERESBEBIIIER E8H ° TOREATE geminigoogle.com i
GET R VN

<4 lamarecruiter, and | am preparing for candidate interviews. Write a list of 20 open-ended interview
questions for [open role URL] that | can use to screen candidates. (gemini.google.com) 4

HE#m & > TAE— e E MR Google X1 « HEEEREN Google X » TEXEN Gemini kit Google
X 4R RINGE - ABEA ¢

*/ Summarize the interview notes and generate a shortlist of top candidates for the [position].
(Gemini in Docs) a
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TAR7EMEEIR Google XA » ABEFEMRARSIRAENEZRER » NEEN IEEEL 3 Gemini ki
Google XHHIETINGE » ABEA !

y Generate an email to the hiring manager with a summary of [candidates]. (Gemini in Docs) E

AR : EEEH

EXERERESE @ CHEESSARHE SN Google X4 » WA MEHE) BE) Gemini Ak Google X
BYSRRINRE » AREA ¢

*/ | am writing an email to job candidates that just finished the interview process. Create a template for an
offer letter for the [selected candidate] for the [position] with a request to schedule a call to discuss
benefits, compensation, and start date. (Gemini in Docs) a

RELEEREACHERETHARESINNERE » NEENR EE&E) & Gemini ik Google XHRITRRIN
BE » ABEHIA .

*/ | am writing an email to job candidates who finished the interview process, but who were not selected. Help
me write a rejection letter for [candidate] for the [position]. Use an empathetic tone. (Geminiin Docs) a

AB&EIE
AR : g T

THRAEANEBKE  BEASHIBEMASNMERT > MERTAERRAEREREEMGHNARESS - CFEEAMN
EE THREABNGEN > 1HERME Google HE R » MEEY IEHIXEIE ) BB Gemini ik Google S E&RAVIETIN
AE » ABEIA -

ﬁ Create a table that outlines a new employee’s first-week schedule, including key meetings, training
sessions, and introductions. Provide a column for key contacts and priority level (low, medium, high) for
each activity. (Gemini in Sheets) E

Gemini ik Google AERMEE THEERIH Google HE R » HIIEATEBARA « FRFEFEN o FRERBH
EH EEIRBERREGHNEBLERITI TIRIER o BT BRERUKRES AEZEXRKE EEN o ERRGH
E’\J Google X1 > MiEEY MEIHE 1 SN Gemini ki Google XIERIIRTRINAE » AABEA ¢

4/ Design a team-bonding activity, such as an office scavenger hunt, to have team members work together
during their team meeting. (Gemini in Docs) a
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Gemini ix Google X1t T —LEE:% » MBS R NMAETSEINE o THMENTERRE » TEISERE
BHIZE © IRTE N BERFEETEMMNME—RBEBK RIS - B Gmail » WiEE ERE) HKF
Gemini ik Gmail BY3ZRINEE » JABEIA ©

y Draft an email to the new employees on the [team] to meet the rest of their team and explain the team-
building purposes of the meeting. (Gemini in Gmail) v§

AR FEEERR TS REEMERE

TEERIMEE T ABRER  BETERFRIERERSRERSMNATSIMRER - EBHARNITERBRE
TR > SBFTE B TH AL REARIAE o 87F Google XM BIRIGRARSERAVIRE » WiEE EEE.
E{&h Gemini ki Google SXHRIIRTRINAE » SAREA -

*/ Draft an email to senior leadership that summarizes the key findings from our [report]. Include a short
introductory paragraph with bullet points on the most important findings. (Gemini in Docs) E

Gemini kR Google X &[0 T HIRE EFRHFEE » EIMLIRERUBFEHFHEREER - T EREEHEMRA
AIHREEGMAZEETHEER > INERMEL Gemini iR Google X EFERMIGIRE » EIN EERE. » AEH
A

4/ Draft an anonymous employee survey with questions and answer options to monitor company progress
on [topics]. (Geminiin Docs) a
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1785

BRHITHEEAR » BRBYESEE - migiesk &
ERREFIRNERAISHET - CEFERUENE
BRRADHNSINTENESXE > IFRABEHR
ZBENES -

RETR RIS RERR TSR BB IE - 28
BEEARRTARRALERE » UEEAEIE
R E SRR SRS T - EUDBRRIER RS
NEEHZE  HBE2EREARIESN - BFESEAR
Bk UREETEACRITIHES) - —1)EREER
Gemini for Google Workspace #5252 © MH1TiHRE
RiEE > F2REAEEN EREEEEER —He

FYaER

Bt 2% 2 ENERRRERMR » UkAism
FIZRRY MRmIEmAPT —H o

NTFRENEERTEEMTHNERER - 518 EIER Gemini for Workspace EITHHE o 1R E E &5 7] R EBE
RUNEAEERART - E—RRERNLEEARR - I EREFRITHEAIR HEARY Gemini for Workspace
fEREEH > ERILERREIR RN —RTEREEERARR -

IS IESEH]

BRECHEEECHNCEBENSEY » KESTHIETRECE  MBhIEEENTAERIEERAETR - EUZREEHSE
I EF BI RN > SEEEFETESEMUERE  ITEREFNRERR > RTHER » LEBAHMER
RERMNTS BEAM o EREHTE gemini.google.com E Gemini #ETENEHE > ABEA ¢

4 Generate ideas for a creative and eye-catching logo for my new business, a coffee shop combined with
a video game cafe. Generate a logo considering the following:

Dual Concept: The logo needs to clearly signal both the coffee and gaming aspects of the business
without being too cluttered.
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Target Audience: Appeal to a wide range of gamers (casual and enthusiast), as well as coffee lovers
seeking a unique hangout spot.

Style Options: I'm open to these approaches — let’s get a few examples in each of these three styles
to compare: Modern and Playful: Bold colors, fun graphics, maybe a pixel art aesthetic. Retro-Cool:
Think classic arcade style — chunky lettering, neon color inspiration. Sleek and Minimalist: Clean lines,
geometric shapes, a more subtle nod to both themes. (gemini.google.com) 4

. At EFB . HRER . BRL

* gemini.google.com

Generate ideas for a creative and eye-catching logo for my new business, a coffee

shop combined with a video game cafe. Generate a logo considering the following:

Dual Concept: The logo needs to clearly signal both the coffee and gaming aspects
of the business without being too cluttered. Target Audience: Appeal to a wide ...

Modern and Playful Retro-Cool Sleek and Minimalist

CEMRERIZHEN © ZEUEHELRA

4 llike the retro-cool options. Can you provide three more in that same style? (gemini.google.com) 4

* gemini.google.com

* Certainly, here are 3 more retro-cool logo ideas for your coffee shop and video game cafe:

SEAN MACHINE
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EEMRHNESRE > TEERBRER > NEHA !

<4 Write a tagline and 10 potential names for the business to go with these logos. (gemini.google.com) 4

* gemini.google.com
Here's a tagline and 10 potential names, keeping the focus on the retro-cool vibe for

your coffee shop and video game cafe:
Tagline: Brew. Battle. Repeat.
Potential Names:

. The Pixel Press (Implies coffee press and button smashing)

. Java Joystick (Directly references both elements)

. 8-Bit Beans (Retro gaming meets coffee)

. Caffeinated Kombat (Playful fighting game reference)

. Game Grind(Like in the logo suggestion)

. The Glitch Cafe (A cheeky nod to old-school game bugs)

. Power-Up Perk-Up (Double meaning with gaming and coffee)
. Retro Roast (Highlights vintage style and coffee)

. Controller & Cup (Simple and straightforward)

1
2
3
4
)
6
7
8
9
(0]

=

. Warp Zone Coffee (References classic Mario level changes)

Let me know if you'd like more options!

emism
nnﬂﬂﬁé‘é
Bif | g7 hIGAT L EIREER

EXRIRESFHEE  CREZETHHRAE » EABEREMBEANEES » 1)EA1E gemini.google.com I
A

4 | need to do market research on [industry] industry to identify new trends. Use [URLs] to uncover
emerging trends and shifting consumer preferences. (gemini.google.com) 4-

SERRERZE » (BT T MAEESEE) 0 MARET A/B ARKNHESHR - CRAEABEESXRBISEEE
HrZs > 5 R2A1{E gemini.google.com IHEA :

4 | need to A/B test new messaging. Here is our messaging: [messaging]. Generate three different variations
of ad copy. (gemini.google.com) 4
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AR : AERE - EIBRE®

F—UEFNTEREINREEERY > ERERFEERS > ARARHHABERETR o SRR Google
XA EFRTEEER > 1R TEEE BE Gemini ik Google XHFRIIRRINGE > ABEA

*/ Create a blog draft announcing that [name] is joining [company] as [position]. [Share two or three
details from their bio, such as their previous position and company, their involvement in professional
organizations, etc.] (Gemini in Docs) [§

TCHEEREENERIIEABTHENANENE » TFE Google & *K » WiEE EHKEIP | EE Gemini Ak
Google BRI RINAE » ABREHA -

*lﬁ Create a project tracker for content amplification and include columns for channel, owner, URL, and
priority level (low, medium, high). (Geminiin Sheets) E

HI{TIHAEIE
AR REERNEENER

EFHGEATRET/MERAZHEZEMNTIESE » SENEZNTRERE—EaENSEFHEEEXE »
ZRIERERAY Google XX » WiEEY MEFKE L EE) Gemini hik Google XFRIIRTRINAE » SABEA

*/ Write three different email subject lines that reference [audience segments] and our [product]. Make
them catchy but professional. (Geminiin Docs) a

RECREXYZEFDZELEFIHMGEEIRE » INEME Gmail ILEEE THERT) > AREA
*/ Help me write an email proposing [suggested email subject lines] to the copywriting team. Keep

the email short and simple and request feedback by the end of week. Thank them for their help.
(Gemini in Gmail) ™

AR BREENITHESEE

EERIATERERR T —AEFE » MEMBRSENRENE - CRICERMEERMNEIENRL  BRE
SINEBRINE » 2B Google X WEEE TEER  AREA

*/ Create compelling copy for a landing page promoting a new [ebook/webinar/free trial and details]
designed for an executive target audience. Highlight key benefits and encourage conversions with
persuasive calls to action. (Geminiin Docs) E
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MELRER > CRATEFNTHESES - CRATHEMEFENEBEEZFIEEME - INEFREGE Google
X > Wi TEIEE) BE) Gemini Bk Google XHAIIRTRINAE » ABEA :

*/ Generate copy for a sequence of five automated emails to nurture leads after they download the ebook
on [topic]. Personalize emails with [name] and encourage further engagement [with other valuable
resources or offers]. (Geminiin Docs) a

BITIHER
AR HREEER

BREEIREATER - BEATDMZHNARITHAE - ARGHNEREXNE » CERBETMIEE  RERE
Ai{E gemini.google.com £ Gemini R ATEWNEER > A :

4 I need blog post topics that would be interesting for people passionate about travel and the tourism
industry. Here’s what | want you to focus on: Make the topics unique. There are lots of tourism blogs out
there — let’s come up with fresh angles that would stand out. Keep the topics relevant. Tap into current
trends or recent challenges/innovations within the tourism industry when brainstorming. I’d like each
topic to include:

Target audience: Who would this topic specifically appeal to?
Content outline: A few bullet points with the main ideas the blog post would discuss.

Call to action: Suggest one way to engage the reader at the end of the post. (gemini.google.com) 4

TIEEERAMIBENVL B > BELCRE RIBEREFXENEIRER o TRBET Google f#RIESE » B
[ Gemini R{EER 1 X&) Gemini kR Google fEERAVIZRINGE > REBHA -

g Create an image of a plane flying above the clouds over mountains and rivers during sunrise that | can
use in the marketing campaign to promote my travel company. (Gemini in Slides)
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& : Bt aHiRasAixX

THEEZR FRBESHBEEREENAS » TRHERTEEEHR » KEKBHEARRIIRE o SREEY
Google X4 > WiiEEY MEIKB 1 EXE) Gemini ik Google XIHFBIIRTRINAE » RBHEIA :

*/ Write three engaging social media posts about [product/service/topic] that would appeal to [target
audience]. Keep each social media post to two sentences and include a call to action to visit [our website].
(Gemini in Docs) a

TEREREHBHERRAN > K| FEfE R EE RS A RINAYEE) o MRRGHH Google X4 » WiEEY MEEXRT.
EXE) Gemini ki Google XFRVIRRINAE » SAREA -

*/ Create a social media post promoting our upcoming [event name]. Include attention-grabbing language
and relevant hashtags for [audience]. (Geminiin Docs) [§

R | RERBEITIHETE

RNEEEHEEFNERRER > CRRERESNTHAE > BREEERBLE—D » REERITE gemini.google.com
B2 Gemini ETTENRFEEN > WA -

<4 I'mdeveloping a marketing plan for a new app that provides [functionality]. My target audience is
[audience]. Help me create a plan with a focus on [marketing channels]. Here’s what 1'd like you to cover:
competitor analysis, ideal marketing channel mix with rationale, budget recommendations, key messaging
ideas, and proposed campaign timeline with KPIs. (gemini.google.com) 4

BAENESHNLBHRETHASZTOEEN - BRTBEREME » CEZTESMIRENFTHITHE - £
BY Gmail » T6iEEY MEERE | BE) Gemini Bk Gmail FUIRTRINAE > SABEA -

*/ Draft an email to the CMO telling them that | will provide a one-pager with a strategic marketing plan for
the new app launch project by [date] and it will include an executive summary, overview of the competitive
landscape, top marketing channels and the target demographic for all South American markets.

(Gemini in Gmail) [V

31


https://gemini.google.com
https://gemini.google.com

EXREH

ERTFHRERES > BBRERE > SAERIEE
& CHEBREERIE « HRERD T > LREFREH
StEELTRIANTE -

B/ 48 Gemini for Google Workspace FY58 KN
At BN ERERE TR - WEESREE
TERIZ o ElER Gemini for Workspace 1A L1E
BE ~ BISRAD I R EEFRRRERE » IRAENEZR
Bo

FYafER
B A2M% 2 EMNERRNEREMG » UKkAIsEMAEN RRESAM —&-
UTFAENSEIRREEMENERISE » 51 8KER Gemini for Workspace EITIRE o FE B E &Il 2K

BRUNTEEEALRT > UE—RIBERNEIERAR S LURBRENELENOBATEERART » EsERAZER!
RN —RTIEREEERAR °

SIS

TR EBREITTH T AR - RECREEE —EERERREASE (UAT) 5B - A TREERE » EaIE

gemini.google.com ALHEHA :

<4 Create a table with 10 User Acceptance Tests (UAT) for the latest website registration form.

(gemini.google.com) 4

. At - E . HFRER . BRX
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* gemini.google.com
g Create a table with 10 User Acceptance Tests (UAT) for the latest website

registration form.

Absolutely! Here's a table of 10 User Acceptance Tests (UATs) specifically tailored for
a website registration form. These focus on the expected functionality and user

experience from an end-user's perspective.

| Test Case # | Description | Expected Result |

===

| 1] Successful Registration with Valid Data | User can submit the form with
correct data in all fields (e.g., email in valid format, matching passwords) and
successfully create an account. |

| 2 | Error Messages for Invalid Data | User receives clear, informative error
messages when entering incorrect data (e.g., invalid email format, mismatched
passwords, password strength requirements not met). |

| 3 | Password Strength Enforcement | The form enforces minimum password
strength rules (e.g., length, mix of characters), providing feedback to the user in
real-time. |

| 4 | Duplicate Account Prevention | The system prevents users from registering
with an email address that is already in use, providing a clear message. |

| 5 | Confirmation Message and/or Email | Upon successful registration, the user

s a confirmation messaae on the website and/or receives a confirmation email. |

TCRABERERRHT —ERBENER » RERERELE Google EK » ?ﬁ““?&m HEFHR UATAEAEN
EFEMF o uﬂﬁF']ﬂﬂfﬁ“ﬁﬁﬂélé\xﬁrcﬁiﬁﬁlf’ﬁ R EHI{E gemini.google.com #4EEL Gemini H5E » JABEHIA -

4 Draftan email to [my colleague] who is running this UAT and explain what they need to do next.
(gemini.google.com) 4

* gemini.google.com
Subject: Next Steps for Website Registration Form UAT

Hi [Colleague's Name],

Thanks for running the UAT for the new website registration form! Your feedback is

crucial for a successful launch.
Here's a quick rundown of what to do next:

1. Review Test Cases and Document Results:

« Please ensure all the UAT test cases (previously shared document?) are reviewed

and documented.
 Record the results of each test case - pass, fail, or inconclusive.
« If any test cases fail, capture clear details about the issue encountered

(screenshots are helpful!).

2. Submit UAT Report:

EHERREAHE  REEREREDLED Gmail > EFERNSTBERESE -
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RmisE
ERAEE
A% : EHRERIRE

RIS A ERAEMA S BT REBNED » RETEEENMARTREEHSMMNFNEE - HEREREN
Google XfH » fiEEY MEIKE 1 BiE) Gemini kR Google X4 » ABEIA -

*/ Summarize this call transcript in a short paragraph. In bullet points, highlight the action items, decisions
made, and owners for each item based off of [call transcript]. (Gemini in Docs) a

TBHERFEER ERBERENEHAR  REITEERBEREERRE A o LRI Google X1fF » i
FEFE . BE Gemini ik Google XHFHIIRTRINAE » SABEA ©

*/ Draft a project status update email template to send to my manager. Include sections for a summary of
key accomplishments this week, any challenges faced, and the top three priorities for next week.
(Gemini in Docs) a

BEFXIRA —BER T EEEIEN - EEERIGEE > FILEBEAEAR—FEN o LB Gmail » 15EHE ME3H%
1 EXE) Gemini hx Gmail BYIRTRINAE » SABEIA -

*/ Write an invitation for a team lunch to celebrate the progress made on a project and include [date, time,
and location]. Thank them for all of their hard work and acknowledge that this has been a challenging
project. (Gemini in Gmail) Mg

A& : By S OlEE

TEIGERT BR > MefEEEEFERIREERCERS - AEFRFRAEKKERR » EBIR Google X4 » i
B FERE) B Gemini B Google SXHFBIIRTRINAE » ABEA ©

*/ I need to write a report detailing the successes, failures, and lessons learned from [project]. Draft a list
of 20 questions to guide a cross-team process investigation. Include questions to uncover what worked,
what didn’t, specific process breakdowns, technical issues, communication gaps, or any other potential
contributing factors to the problem or success of the project. (Geminiin Docs) a
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Gemini ik Google XHERBIRIREATIRME T REENER » SHELREIMMUAREE » 15E BB AZ Google X
HE2RMMPVER o /A Google XHWEMBANERE » CREEHRSERHENHE > HEEN ST &K
&) Gemini kR Google X HFEIIRRINAE > SABEA -

*/ Summarize this document in two paragraphs. Include high-level information about the project’s goals,
the main contributors, what the outcomes of the project were, and any key successes or failures.
(Gemini in Docs) a

AR : RIFEEERRMNAREESEL

77 BHER R R F AR - (CRERIERMEEHR - CITHERERIEAR > RERETH Google &
™o WELE TEFEBIE) BE Gemini ik Google B RAVIRMRINGE > ABEA !

ﬁ Create a spreadsheet to track project issues, including descriptions, status, assigned owner, and action
items for resolution. (Gemini in Sheets) [B)

AERTEEZA > CKHRERILAK ERGHRECEERE > fINEREE—EELRMER I ERNE T
4 o {EFIRGHTEY Google 3Xff » MEEEY BT R(E) Gemini hik Google XHFRISRRINAE > AREA !

*/ Draft an email template to announce when an issue arises and include causes, solutions, and timelines to
resolve it. (Gemini in Docs) a

1WEER Gemini hik Google X2 IMEEZ » BRRBFE I —ERARERNEFE ML » REER Google XA
BEEY TR R Gemini bk Google XHRVRTINGE » AREA :

*/ Draft an email template to a stakeholder to escalate a critical project issue, outlining the impact and
proposed solution. (Gemini in Docs) [
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WEERRECHNERZRIINER  CEREEEERR
Bf% ~ MR R - SIESFRCERSE « REEH
HRERELIE -

Gemini for Google Workspace BEBIFA 2 E R A TIEM

X WEIDFTINE FRMAR o REGEA TN ERIRHE
BRI EIGHERES - A Gemini for Workspace
B SRERERERTAEMIRALENRE » Lt
BIE > BLEBRSKBERBER

FHYR1ER

Bt 2% 2 ENERRRERWR » Ukiism
FIZERY MRRIERAFL —H o

N A=ENSERTEHAERTRERSIR > 5/ ETER Gemini for Workspace 1T F o $eEE S5 A] RIS AR
NfATHE BRI ALRET - SUE—FRGRERNEIEAR - HFIUSRENEHERAIEHE R Gemini for Workspace
FREER) > A LERRERIRRIRTTH — R IIERIEEEMAR o

G

TEAEEREEEE > QIERE—NER > REAAEERE - CUERBRZETRNEEMREA - WERIE
Bz BEREE > BERSEXERBMANEFEMG > K2R Gmail 1EEE MEEE) BXE) Gemini kR Gmail A
RINEE » ABEA

*/ Write an email to [name], the new [title] at [company]. Congratulate them on their new role. Introduce
me as their contact point at [company name]. Invite them to lunch next week and check if they prefer
Monday or Tuesday. (Geminiin Gmail) Vg

- At < EJB . BRER - B

Gemini kR Gmail : [E#E F ]
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M Gemini iz Gmail FREBIF A

Wtk

x5
Y2 Write an email to [name], the new [title] at [company]. Co... X
Hi [name],

Congratulations on your new role as [title] at [company]!

I'm [your name], your contact point at [company name]. I'm looking
forward to working with you and helping you in any way | can.

I'd like to invite you to lunch next week to get to know each other better.
Would Monday or Tuesday be better for you?

Best regards,

[Your name]

C =WEa = MEEF v A

kY

EHERREMT —EFHENER > ELEEEERERENLEAS  RERFE DBl > MEREXER -

M Gemini iz Gmail 42 Write an email to [name], the new [title] at [company]. Congratula... X

Hi [name],

Congratulations on your new role as [title] at [company]! I'm [your name], your
contact point at [company name]. I'm excited to work with you and learn from
your expertise.

) ERERER
= HEES I'd like to invite you to lunch next week to discuss our upcoming projects and get
X . to know each other better. Please let me know if Monday or Tuesday works

G sy = M - better for you.

Best regards,
[Your name]

stesmemnERteTE: 0 GF [D

ERAIRIEREEIE  EENATIUETNER - BEEE

Gmail : [EREIERNEFEHEZRAR]
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CHEFHMHEABTRIAE » REHE HEAl 0@'_'2?%@')’(5’5 BERM AL ST ERAS ARG » ARG ERHF 3 o
EEIEZHERERUKRERIITIHFL o AT EITHZE » EA11E gemini.google.com MiEA :

<4 laman account executive in charge of a new account, [customer name]. | need to do initial research.
What is the market strategy of [customer]? (gemini.google.com) 4

* gemini.google.com g | am an account executive in charge of a new account, [customer name]. | need to
do initial research. What is the market strategy of [customer]?

BTER v o)

Here's a breakdown of how to research the market strategy of your new customer,
[customer name], giving you the knowledge you need to tailor your sales approach.

Key Areas to Investigate
1. Company Overview

o Website: Review their "About Us" section for company history, mission, and
values.

o Press Releases: Understand their recent announcements, product launches,
partnerships, and market moves.

o Social Media: Gauge their brand messaging, audience engagement, and

areas of emphasis.

2. Competitors

o Direct Competitors: Identify their main rivals offering similar products and

services.

Gemini IBEZEEREN > BEIREEFETHE o MREFAMSE » BEBEREAS o LURE T AL 5
i Fi7E gemini.google.com > #E4BHLALEEL Gemini BY¥EES > RABEIA

<4 [URLs] Summarize these articles. Provide key insights and contextualize why these announcements are
important. (gemini.google.com) 4-

REGEHHIEAASTAS « MEEERMMEMRAZITEN » HUSERZENREE » BT RITERAHEIRK
AFTEMETONSREE - CRIPBAUSREEERFRER » LAETFE gemini.google.com » & YouTube #8HEALE]
Gemini #5541 » ABEA -

<4 [URL] Summarize this interview and tell me more about [executive name]. What does [executive] care
about? (gemini.google.com) 4

RECESHZNSREE » EFEERTHEDHREMERE - EMRATEHNEEHRIANEZS - TRALTR
™.

4 Tell me how [company] can help [customer company] with achieving their goals. (gemini.google.com) 4

38


https://gemini.google.com
https://gemini.google.com
https://gemini.google.com
https://gemini.google.com
https://gemini.google.com
https://gemini.google.com
https://gemini.google.com
https://gemini.google.com

EREER 0 CERERED Google X » FAEEZ Google X1 » Wi ExE) Gemini Ak Google XHHIIRRIN
A5 ABEA

*/ Create an email draft for [customer] explaining why [your company] is the perfect partner for them to
achieve their market goals. (Geminiin Docs) B

RmIsR
SHEE IR
A% : RREFRME

FEGHRIRER  FEREENFAHEHE - CERBEFMPISNCRNNREGEUES > T—HEBFZ
EERF > EtPIthERRARTREIKE - R Gmail » MEEE MEEE 1 BB Gemini bk Gmail B91RTRIY
BE > ABEA :

*/ Write an email inviting people interested in [focus area] to our happy hour taking place on [date, time] at
[trade show event]. Include that we specialize in [focus area]. (Geminiin Gmail) ™

EEBEAER o CIRREREAIR2MREHERNE R o R Gmail » MEE EBEXE) BE) Gemini hik Gmail
BUSERINAE - AREA !

*/ Draft an email thanking customers for their time at the happy hour on [date, time, location]. End with an
invitation to continue the conversations in the next few weeks. Use a friendly tone. (Gemini in Gmail) ™

EEHEE » MEHHESNEERTAZNERETRM - EEERAR T ATRIENER » KEHBMMER
HEBEMSHEEEE - EBIBGTE Google X4 » A MEHE 1 EXE) Gemini ik Google X 4BV RINEE » A&
BA -

4/ Draft 10 questions that | can use to survey customers about their recent experience with our [product/

service]. Include questions to gauge how useful [the product] is, what they liked, and what they thought
could use improvement. (Gemini in Docs) [

B®  TRHEERX

AEMRIF A=A T BIEHMREE > CEEMEREENAALTE » YEHEEMPINAEHHBRESL o KR
Gmail » Ay MEEE . EXE) Gemini Bk Gmail BUIRTRINAE » SABHA -

*/ Draft an email to all Southeast region sales leads. Inform them of [issues]. Advise them to communicate

with their teams to contact their customers and offer a 20% discount on a future order as an apology.
(Gemini in Gmail) Mg
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RECEEOMAREEFRMEHEEFHMG » ARthfIRENFESERERMOER - MHRRK Gmail TE MEHK
¥ BXE Gemini ik Gmail BUIRINGE > AREA :

*/ Draft an email to the regional sales representatives about an urgent meeting that needs to take place next
week about the [issues]. Ask them to provide availability on Monday or Tuesday. (Gemini in Gmail) [™§

R : 58 Rl R & E X

FLEFRERERT  FEEESHNERKE - ALFEEER » KITERE—EAXRNBEHRE - BEEET
FFfEER » TR 2FRHTEY Google X4 » WiEEY TEIRE 1 BiE) Gemini kR Google SXHFRIRRINAE » SAREA -

*/ Create a half-day agenda for an educational session on our latest technology [products] for sales teams.
Include time for the product development team to present and include time for lunch. (Gemini in Docs) E

AmEEBFERPRENER > CHTEREFEERSERANEERT - CRERIEMRMFE - 2R Google
AER > WEE TEKEE) BE Gemini bk Google ERAIZTINGE > ABEA :

*lﬁ Create a spreadsheet that tracks online courses for sellers. Include columns for the course’s main topic,
price, duration, and priority level. (Gemini in Sheets) E

EREENAEREEER
B : BuERAm%

TR R ETRIRINERE » RERERLTE Google XHFHIE THEHEANS » BER—HEFIMHEES - TRA
£:28 Google X HH > fREEEY TRIXE) BXEN Gemini ik Google X4 » ZABEIA !

*/ Compose a personalized follow-up email to [client] following an initial conversation. Summarize the key
points we discussed and address any outstanding questions. (Gemini in Docs) a

ZEPHIRAABRIERT > SRR ARMPEINIRBIZPERESKZIE - TITESBE—XRALERNER
B RERERAMTEEFHEERAIMMER o SRR Google X4 » TR IEIKT.) BE Gemini Ak
Google XHHIERINGE » ABEA !

*/ Draft four email templates to check in on my customer weekly now that they have purchased our new

[service]. Use one value proposition (cost, ease of use, security, availability, and customization) as the
main topic for each email, and include [call to action] in each message. (Gemini in Docs) a
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AR £EERERER

TR ERBER R ETIER > HEMSER—RENER > ALREEABEMTER - AEUSTILHRENGE » &
AifE gem|n|.google.com TWEA -

<4 Draft a customized script for me to follow during my sales call with a prospect. The call will happen over a
video call and is set to last 30 minutes. Make sure to add the following in the script: How [insert company
products/solutions] can help address potential customer’s pain points, how [company]’s delivery system
guarantees seamless and timely delivery, competitive pricing and volume-discount table, and space for a
customer reference in the [customer’s industry] industry. (gemini.google.com) 4

SERRAN SRR o CHGERTTAS REE H EIFTHY Google XX HFH » BIRIBEEFE - RELCHEBRIN TR ERNR
%> N EFRERZEECERAY Google X4 » MEEEEN TEEE | EiE) Gemini Ak Google XHFRIIERINAGE » SABEA !

*/ Generate an elevator pitch for [product name] and include key benefits, competitive points of
differentiation, and the pain points that [product name] solves for. (Gemini in Docs) a

B ERERNEEGEIERREEAE  RECTEERENERE—TRARTFBEZRNDER  EEZ
gemini.google.com #EEFEEENS > BWA

<4 | have an upcoming call with a prospect. [Use case] is a new use case for me, and | need help preparing
for the call. List the most likely objections [customer] might have for me during a sales call, with
suggestions on how to respond to them. | work in [insert industry], and | am trying to sell [product]. Also
provide ideas on how to handle objections and suggest ways to respond. (gemini.google.com) 4

5T
AR SRR REILEACHESEHANBERED

THEZE—DIACHELEBMURFHPBRNBEERS » {THER MR AEBEA BTNHSEE > N2
FAENETEY Google XX » W3RN MEFHE 1 EiE) Gemini Ak Google XHFHIFRRINAE » SAEEA !

*/ Draft an outreach email template to industry influencers. Express gratitude that we connected at [event],
and propose collaboration opportunities such as [opportunities]. (Geminiin Docs) E
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BBERRMERE  TEAIZATRIMAFRRHNRMEBENINE » FEZLAGHED o CHMZERXEN
Google {4 » Wi#EEY MEIKE 1 EXE) Gemini Bk Google XIHBIIRTRINAE » ABEIA -

*/ Summarize this blog content in bullet points and generate three ideas for follow-up questions | can ask
my customers about their thoughts. (Gemini in Docs) E

AR | EEEANEE R

TEME—ERNATRMA - RESHEAERHTFP L EERDREZRMIGE o LR Gmail » WAL MEHK
B B{® Gemini hk Gmail B RINEE » ABEA !

*/ Generate a personalized email for [customer] on their one-month anniversary working with [company].
Thank them for being a customer. Ask them if they have any questions. Include information about [other
product]. (Gemini in Gmail) M4

tEsh > SRR EYIGEERR - LULMEBERILHEISERE  SFRR Google SlE % » W MEHREIE| HE
Gemini ik Google B RBVRTINGE » AREA !

‘[E Give me a list of gifts to send new clients that are under $200 and can be shipped to offices.
(Gemini in Sheets) E
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RARTIERERIS

B ETEREER > HBNEFIA Gemini for Google Workspace FIBEEBRIES] - 2B THEZEINRER > 7t
FEEEIRTER RAERERE o

EEIRMR : NRFZE Gemini for Workspace #1117 ZEHERIETS > sAIFRM ZERT o
- BRTIRE . AEFERER > BAERTHMAGEHEER > fi0 © Fos LIRNEESE o
- {ERAR . ARHAIE > BIERAR  IETHEAFRAUTEEFS . [RRMBESKEFNAIEIMHES 1 -

« #3KER . 7F gemini.google.com L& Gemini #5E6F » FERRAECEARTHET > I LFABIRA/EHMEN » Wi
HASEENEEAR - BEEHEDIRERE > fli © (REZEHIRHMLEN  BERNARBTEF 2.

- BINEER  HERHSNHEEREEANER  BERBIRETAR  EXBEARERIESR > fIM0 : E
I~ FFIET ~ BTt - ERRIETERNER ©

- BAIEERR | ERRERTTRAINAEREER > TUMBRTAR - REMTHELEBERESEFNGER -
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https://gemini.google.com

ERT Al REERAIGEME < AIFE IR » (BERRMHEVIIEREER © T
FIEF &AL Al 18R, BRARLEREAT » FRENRTAEREESE
EATRARIRIBAR ©

FLE » EREIZEA Gemini for Workspace £ IR BE » FshAkiTie

B /OhNZZ

& BARATEM - ERIEZERE - REERE » £HI Al STERBIER
& RREHABNABRIER » S5EFELED °

s ERNBLRTEHRSE -

EIERMES

EXiiE5h workspace.google.com #l
workspace.google.com/blog

4 AERREAERTAMEE |
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